Any Hospital
Department of Medical Education

Faculty/Faculty/Preceptor Responsibilities

The Faculty/Faculty/Preceptor plays a vital role in the educational programs of the Medical Education Department at Any Hospital.  The Faculty/Faculty/Preceptor sets the academic tone of the rotation and is key in providing the leadership and direction that are vital to the success of our educational program.  The Faculty/Faculty/Preceptor serves as the medical education learner’s primary teacher, role model, and career advisor.

The duties of the Faculty/Preceptor are both academic and administrative in scope.  The major academic and administrative duties are outlined as follows:

Academic Duties
•
Provide teaching and supervision to those medical students specifically assigned to the clerkship.  Orient students to the structure and requirements of the rotation on the first day.  

•
Monitor and evaluate learner’s performance and participate in the final evaluation of each learner.  Participate in spot checks of the progress notes, orders, bedside evaluations, write-ups, and assessments for learners assigned to the rotation.

•
Participate in any remediation plans for learners in academic difficultly in conjunction with the learner, Director of Medical Education, and appropriate Dean.

•
Participate in curriculum development designed to improve the rotations content and assist in the development and quality of the electives experiences through the Medical Education Department at Any Hospital
Administrative Duties

•
Attend  Faculty and Preceptor's meetings.

•
Attend meetings regarding grading and curriculum development.

•
Insure that rotation objectives are met (e.g., lectures, distribution of materials, identification of training material)

•
Participate in meeting with the Director of Medical Education that involves a student's performance and/or plans for remediation.

The above duties are intended to be illustrative of the many responsibilities required and should not be interpreted to describe all of the duties this position may be required to perform.

