RESEARCH CHECKLIST for CORE Otolaryngology-HNS Surgery Residents
	PG Year
	Quarter
	Deliverable
	Completion Status

	PGY 1
	Fall
	Attend CORE PGY1 Orientation (will include basic info about the research process)
	

	
	Winter
	Complete CITI or NIH Training (depends on hospital requirement)
	

	
	
	Submit CITI/NIH certificate to (core_research@oucom.ohiou.edu)
	

	
	
	Register project at: http://research.ohiocore.org/index.do
	

	
	
	Consult with Program Director and CORE Research regarding research ideas (e-mail dogbey@ohio.edu)
	

	
	
	Conduct literature search to refine idea
	

	
	
	Identify a target journal to follow for format style guide
	

	
	Spring
	SUBMIT RESEARCH PROJECT OUTLINE TO PD FOR APPROVAL
	

	
	
	Begin proposal writing (Introduction, Methods, References)
	

	
	
	Work with CORE statistician and Editor to finalize research proposal
	

	
	Summer
	OBTAIN Institutional Review Board (IRB) APPROVAL BEFORE COMMENCING RESEARCH; Apply for seed funding if needed
	

	PGY 2
	Fall
	Collect data for research
	

	
	Winter
	Collect data for research
	

	
	Spring
	Check if IRB or CITI renewals are needed. 
NOTE: do not let approval lapse!
	

	
	
	SUBMIT RESEARCH PROJECT PROGRESS WITH ANNUAL REPORT
	

	
	
	Collect data for research
	

	
	Summer
	Find a case topic and obtain approval from Program Director
	

	
	
	Write up case report
	

	PGY 3
	Fall
	Collect data for research
	

	
	Winter
	Analyze and interpret results (work with Statistician)
	

	
	Spring
	Collect data for research
	

	
	
	Complete final paper 
1. Change grammatical tense of proposal from future to past.
2. Add Results, Discussion, Recommendation/Summary to initial proposal)
	

	
	
	Check if IRB or CITI renewals are needed. 
NOTE: do not let approval lapse!
	

	
	Summer
	SUBMIT COMPLETED RESEARCH PROJECT REPORT WITH ANNUAL REPORT
	

	PGY 4
	Fall
	Submit research manuscript to target journal
	

	
	Winter
	Submit abstract to CORE Research for OOA Poster Exhibition
	

	
	
	Create poster or final Power Point presentation (contact CORE Research). Poster templates are at: http://www.ohiocore.org/research/frequently_used_forms.htm
	

	
	Spring
	Submit abstract to AOCOO-HNS for poster presentation at Assembly by March 1; Apply for travel funding
	

	
	
	Present research poster to AOCOO-HNS in May
	

	
	Summer
	SUBMIT CASE REPORT PAPER FROM PGY2 TO AOCOO-HNS COUNCIL OF MEDICAL EDUCATION WITHIN 30 DAYS OF YEAR COMPLETION OR POSTER PRESENTATION AT ANNUAL ASSEMBLY
	

	PGY 5
	Fall
	Submit manuscript to target journal
	

	
	Spring
	Present at HNS RPAC Research Day in March and Annual Assembly
	

	
	Winter
	Revise/Resubmit to peer-reviewed journal 
	

	
	
	SUBMIT RESEARCH POSTER WITH ANNUAL REPORT
	

	
	Summer
	Graduation
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