CORE Research Office
Travel Reimbursement Policy
Effective July 3, 2008

These funds are primarily for Residents.  Students are eligible after student travel funds from OU-COM Research and Grants are depleted.

1. Applicant must fill out request for travel funding and email to The CORE Research Office at core_research@oucom.ohiou.edu.  Forms can be accessed at www.ohiocore.org. You will receive a notification from our Administrative Associate regarding your funding request.
2. Once approved by CRO, Residents/Students are responsible for booking flight and hotel.

3. Original receipts are required and must be mailed within 15 days of completion of travel to: The CORE Research Office, 030 Grosvenor, Ohio University College of Osteopathic Medicine, Athens, OH, 45701.  

4. Airline tickets: up to a maximum of $500 for U.S. flights and $700 for international flights (Canada, Mexico, and Hawaii are considered U.S. by CRO)

5. Two night’s hotel for out of state travel. CRO will cover the night before and day of presentation.  For up to a maximum of $199 per night.

6. One night hotel for in state travel.  Must be more than 60 miles away from your home site.  Special considerations will be at the discretion of the CORE Research Office.      

7. Mileage reimbursement: minimum of 20 miles; maximum of up to 400 miles.  Mileage rate is subject to change per OU policy.  Note: gas is NOT reimbursed separately.  (Mileage does not apply if you will be requesting reimbursement of airline tickets)  
8. Conference registration up to $100.

9. Please allow 6-8 weeks for processing.

NOTE: All trips are subject to the funding guidelines of the State of Ohio. Reimbursement will be by the standard Ohio University Travel Expense Report with appropriate receipts.
Required to Process Reimbursement
1. Presenting resident should register on our database through our website: http://research.ohiocore.org/index.do.
2. Payment Compliance Form: You are responsible for ensuring that this is complete and on file with OU accounts payable.  Please email this form to The CORE Research Office at core_research@oucom.ohiou.edu.  Failure to comply will result in delay of processing.  

3. Original receipts!
4. Research/scholarly work approval:
a. CITI/NIH training certificate

b. IRB approval letter if presenting a retrospective or prospective study
c. IACUC approval for research involving animals
d. Approval letter from the CORE Research office for case studies and CAP studies
5. The CORE requires that anyone accessing these funds should acknowledge the CORE by adding the logo (CRO can assist with this) on the poster or presentation.
6. Electronic copy of your presentation and proof of venue acceptance. 
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